
Position Name: Business Development Officer (3 positions)
Project Title: Promoting entrepreneurship for economic and social inclusion of migrants

Duration of the Project: 12 Months (extendable up-to 17 month)

About the Project: The overall objective of the project is to promote entrepreneurship for economic and social inclusion of returning migrants and the local population in Punjab Province (all districts). The programme is focused on providing individual advice to voluntary returnees as migrants often face challenges, regarding the reintegration in the society and local economy, with limited income perspectives.

About the Role: The BDO under leadership of Team Lead is responsible for necessary business development support to selected beneficiaries in the light of developed strategies and plans as outlined in the project proposal. BDO is will ensure identification, registration and training of the voluntary returnees and locals host community for setting up of new small enterprises/enhancing existing enterprises, helping them learn skills and developing strategies to develop and sustain their business. This role entails regular field visits, distribution of in-kind support, linkage development, hand holding/mentoring and monitoring of the project participants along with assisting in preparation and implementation of Livelihoods Investment Plans and business plans. 

Roles and Responsibilities:

· Assist team lead in understanding economic aspects, market driven skills and business trends of relevant district based on desk and primary research.
· Assist team lead in identification of potential and feasible businesses on the basis of initial rapid survey. And create linkages profile (businesses, support services, financial services, enabling institutes) of district. 
· Work at district level in relation to identification and registration of migrants and local population for the project in the light of prescribed selection process, procedures and tools. And assist Team Lead in maintaining the database of the project participants for easy tracking; 
· Help project participant in preparation of Livelihood Investment Plans and business plans by assisting the trainer.
· Assist in carrying out financial and market assessment of the project participants for setting up of small enterprises, skills assessment and preparation of training need assessment plans and their execution at district level
· Provide facilitation in Enterprise Development Trainings (EDTs), assist project participants in preparing market driven business plans, setting up of enterprises and their post monitoring using in person and digital mediums (keeping in view the corona situation).
· Carry out field visits to provide necessary follow up and mentoring support to beneficiaries. Monitor and document due progress in established businesses and provide necessary technical assistant when and where required.
· Develop necessary linkages of beneficiaries with relevant businesses, financial services, support services and enabling institutions and associations like Microfinance banks, Govt. schemes like Kamyab Nojawan. 
· Prepare and execute sustainability plans for the continuity of the enterprises beyond project timeline.
· Make timely adjustments in the work plans and methodology of the project and ensure adjustments are made in a timely manner. 
· Assist Team Lead in preparation and submission of weekly, monthly and quarterly progress reports and other reports as agreed with the MF management in light of agreement with the funding agency.
· Ensure daily reporting on developed WhatsApp group or other mediums. 
· Enhance visibility of project activities on social media as per given guidelines. Identify and document success cases or stories after consent of the beneficiaries in order to publish them on social media or other platforms. 
· Manage the day-to-day implementation of project activities to achieve project goals and objectives including
· Provide support in relation to administration and procurement to the project, being organizational representative as per the scope given in contract agreement
· Adhere to the data protection and privacy guidelines with regards to the data management protocols

Reporting and line management:
The BDOs will report to the Team Lead and will be based in their respective district s/he has applied for.

Qualification and Competencies: 
· Bachelor’s degree in Business Management or Administration, Finance, Accounting, Marketing, or related field. 
· Minimum of 3 years of relevant work experience and understanding of micro and small enterprises development. 
· Proven experience working as small business/enterprise development officer.
· Proficiency in all Microsoft Office applications.
· The ability to travel as needed.
· The ability to work in a fast-paced environment.
· Effective communication, report writing and linkages building skills.
· Detail-oriented.
The candidate will be hired on contract basis (initially for the period of one year) but extendable based on performance for a period as per project duration specified in project agreement. 

APPLICATION INSTRUCTIONS

[bookmark: _GoBack]Send your resume with covering letter showing your intent to apply for the interested position to jobs@mojaz.org, by date, with the subject: BDO for District applied for and Your Name.

